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ACTA OTORRINOLARINGOLÓGICA ESPAÑOLA is the offi cial publication of the 
Spanish Society for Otolaryngology and Head and Neck Surgery. The 
journal publishes articles, in Spanish in its paper edition and in 
both Spanish and English in its electronic edition, on all aspects to 
do with otorhinolaryngology and diseases of the neck and face, as 
well as related specialities. It regularly includes articles on basic or 
clinical research, brief communications, reviews, editorial articles 
or comments and letters to the editor.
The journal abides by the standards of the International Committee 
of Medical Journal Editors (ICMJE), available at www.icmje.org.
The electronic edition of the ACTA OTORRINOLARINGOLÓGICA ESPAÑOLA can 
be downloaded in English or Spanish from the URL: www.elsevier.
es/otorrino.
All original contributions will be reviewed, prior to acceptance, 
by expert reviewers appointed by the Editors. Submission of an 
article to ACTA OTORRINOLARINGOLÓGICA ESPAÑOLA implies that the article 
is original, has not previously been published and is not under 
consideration for publication in any other journal. Editorial articles 
and review articles will only be submitted on request by the Editor.
All manuscripts will preferably be submitted using the journal’s 
electronic system (www.elsevier.es/otorrino) in Spanish or in 
English. Manuscripts submitted using this system must not be sent 
by fax or mail as well. If it is not possible to submit manuscripts 
electronically, they will be accepted by postal delivery addressed 
to The Editor, ACTA OTORRINOLARINGOLÓGICA ESPAÑOLA (c/o Elsevier Doyma 
S.L., Travessera de Gràcia 17-21, 2nd Floor. 08021 Barcelona. Spain); 
the manuscript must be accompanied by a letter specifying the type 
of article submitted, that it is original work that has not previously 
been published in whole or in part and is not under consideration for 
publication in any other journal.
All materials accepted for publication will remain the property of 
the Spanish Otorhinolaryngology Society and their reproduction in 
whole or in part must be appropriately authorised. All of the authors 
of original contributions must send a written authorisation of their 
assignment of these rights once the article has been sent through 
the online management system.

ETHICAL CONSIDERATIONS
The authors listed on the articles shall accept the responsibilities 
set out by the International Committee of Medical Journal 
Editors (available at www.icmje.org and in the Rev Esp Cardiolol. 
2004;57:538-56).
Works sent to the ACTA OTORRINOLARINGOLÓGICA ESPAÑOLA for 
consideration must have been conducted in accordance with 
the international recommendations on clinical research (World 
Medical Association Declaration of Helsinki [www.wma.net/
en/30publications/10policies/b3/index.html]) and research with 
laboratory animals (American Physiology Society).

CONFLICT OF INTEREST
Whenever there is any relationship between the authors of an article 
and any public or private institution that may give rise to a potential 
confl ict of interest, this circumstance must be reported to the Editor 
in a separate letter.
If the article is accepted, the authors must complete and return by 
post or fax the specifi c confl ict of interest document supplied by 
the publishers.

INSTRUCTIONS TO AUTHORS
All manuscripts must conform to the publication’s standards. To 
ensure this, authors must complete the following checklist, placing 
a cross against each of the sections after verifying the truth of the 
statement. The fi rst named author is deemed to assume responsibility 
for compliance with the standards and for ensuring that the rest of 
the authors are aware of, share in and agree with the contents of 
the manuscript. The text of the manuscript must not contain any 
information that allows identifi cation of its origin.

Original Articles 
Presentation of the Manuscript:
• The maximum extension of the text allowed is 5,000 words, 
counting from the title page to the end and excluding any tables. 
The number of fi gures and/or tables cannot be higher than eight.
• The manuscript will be structured in the following order: a) title 
page; b) structured abstract and keywords in Spanish; c) structured 
abstract and keywords in English; d) table of abbreviations in Spanish 
and English; e) text; f) references; g) legends for illustrations; 
h) tables; and i) illustrations.
• All pages will be numbered consecutively, starting with the title 
page.
• The text may not contain any information that allows identifi cation 
of the origin of the work.
• If sent by post, 4 copies of the article will be attached, together 
with 4 complete sets of illustrations and tables. Texts must be typed 
double-spaced, with 2.5 cm margins.
1. Title Page
The title page must indicate the following information:
• Title in Spanish and English, plus an abbreviated title (less than 
80 characters).
• Full names of the authors in the following order: fi rst given name, 
initial(s) of any other given names and paternal surname. Maternal 
surnames may also be included, preferably separated by a hyphen.
• Institution (department, centre, city and country) and source of 
fi nancing, if applicable.
• Full postal address of the author to whom correspondence is to be 
sent, with telephone and fax numbers and an e-mail address.
• The total number of words in the manuscript (counting from the 
title page to the end and excluding any tables).

2. Structured Abstract
• The maximum length of the abstract is 250 words.
• It will be structured in 4 sections: a) introduction and goals; 
b) methods; c) results; and d) conclusions.
• The abstract will be understandable in its own right and must 
not contain bibliographical references or abbreviations (except for 
those corresponding to measurement units).
• It will include between 3 and 10 keywords at the end, derived 
from the Medical Subject Headings (MeSH) of the National Library of 
Medicine. (Available at: www.nlm.nih.gov/mesh/meshhome.html)

3. Text
• This will comprise the following sections: a) introduction; 
b) methods; c) results; d) discussion; and e) conclusions, each one 
appropriately titled. Subsections with appropriate headings will be 
used to organise each of the sections.
• A maximum of 6 abbreviations or acronyms may be used, suitably 
explained in the text the fi rst time they are used. These will also be 
included in a table on a separate sheet.
• The abbreviations used for measurement units will be those 
recommended in the Rev Esp Cardiol. 2004;57:538-56.
• Acknowledgements will be listed at the end of the text.

4. References
• References to bibliographical citations will be given using superscript 
numbers, following the order in which they appear in the text.
• The bibliographical citations will not include references to 
personal communications, manuscripts or any other unpublished 
data. Nonetheless, these elements may be included, between 
brackets, in the text.
• References for abstracts less than 2 years old may be included, 
with the identifi er [abstract] added after the title.
• For the citation of medical journals, the abbreviations used will be 
the same as those shown in the NLM catalogue of Journals Indexed 
for MEDLINE. (Available at: www.ncbi.nlm.nih.gov)



II

• The bibliographical references will be supplied as standard 
text, never as footnotes. The specifi c codes of bibliographical 
management software are inadmissible.
• The style and punctuation of the citations will follow the format 
recommended in Rev Esp Cardiol. 2004;57:538-56.
Some examples of the citation formats most commonly used are 
given below:

Medical Journal
List of all authors. If there are more than 6 named authors, the fi rst 
6 will be included and the Latin expression “et al.” will be added 
after a comma:
Migliosi V, Modamio-Hoybjor S, Moreno-Pelayo MA, Rodríguez-
Ballesteros M, Villamar M, Tellería D, et al. Q829X, a novel mutation 
in the gene encoding otoferlin (OTOF), is frequently found in Spanish 
patients with prelingual non-syndromic hearing loss. J Med Genet. 
2002;39:502-6.

Book Chapter
Authors, chapter title, editor(s), book title, city, publisher and 
pages:
Suárez Nieto C, Díaz Fernández C. Anatomía del sistema vestibular. 
In: Bartual Pastor J, Pérez Fernández N, editors. El sistema vestibular 
y sus alteraciones. Barcelona: Masson; 1998. pp. 53-63.

Book
The specifi c pages will be cited:
Tos M. Manual of middle ear surgery. 1st ed. New York: Thieme 
Medical Publishers; 1991. p. 44.

Electronic Material 
Journal article in electronic format:
Abood S. Quality improvement initiative in nursing homes: the ANA 
acts in an advisory role. Am J Nurs [Internet series]. 2002 June 
[accessed 12 August 2002];102(6) [approx. 3 pp.]. Available at: 
http://www.nursingworld.org/AJN/2002AVawatch.htm.

5. Illustrations
• The illustrations corresponding to images and diagrams will be 
sent in JPEG format with a resolution of at least 300 dpi.
• All charts, symbols, lettering, etc. will be of suffi cient size for 
them to be clearly identifi ed after reduction (handwritten labelling 
is not acceptable). Any special details will be highlighted using 
arrows. These arrows and any other symbols used will stand out from 
the illustration with the maximum contrast.
• If the submission is sent by post, the hard copy will be reproduced in 
high-quality on a laser or inkjet printer or by means of photographic 
reproduction, using black as the colour for lines and text. The 
minimum size will be 13×18 cm. The illustrations will be numbered 
using Arabic numerals and in the same order in which they appear 
in the text.
• For illustrations requiring high quality (CT or MR images, 
microscopic or macroscopic slides, skin lesions or alterations, etc.), 
the following media will be used: a) for black and white images, 
a photographic reproduction on glossy paper (high contrast), and 
b) for colour images, a high quality photograph or, preferably, an 
original slide accompanied by 3 colour copies on paper.
• On the reverse of each illustration, an arrow will indicate the top 
and the title of the article will be given along with the image order 
number; the authors’ names will be omitted.
• The legends for the illustrations will be included on a separate 
sheet. Any abbreviations used will be explained in alphabetical 
order.
• The illustrations must not contain any information that might 
allow the source of the paper or the identity of the patient to be 
inferred. All photographs of people will be taken in such a way that 
they cannot be identifi ed, or else the documentation sent to the 
editor must indicate the consent of the individual(s) photographed 
for the use of the images.

6. Tables
• These will be classifi ed using Arabic numerals, in the order in 
which they appear in the text.
• Each table will be typed double-spaced on a separate page.

• A title will be included on the upper part of the table and any 
abbreviations used will be explained in alphabetical order at the 
bottom.
• Their content will be self-explanatory and the information 
contained in them must not appear in the text or in the illustrations.

Brief Communications
• Only articles that include at least 3 patients will be accepted. The 
maximum number of authors allowed is 6. 
• The maximum length is 2,000 words, counting from the title page 
to the end (excluding any tables).
• The text cannot contain more than 3 illustrations and 2 tables.
• No more than 15 references are allowed.
• The title page, references, fi gures and tables need to follow the 
instructions given for original articles.
• The text should consist of the following sections: a) title page; 
b) unstructured abstract in Spanish (shorter than 150 words), with 
from 3 to 5 keywords; c) the abstract and the keywords translated 
to English; d) introduction; e) methods; f) results; g) discussion; h) 
references; i) illustration legends; j) tables; and k) illustrations.
• The manuscript should be typed double-spaced, with 2.5 cm 
margins. 

Case Studies
• Clinical cases covering only 1 or 2 patients should be sent to 
this section. The maximum number of authors permitted for this 
category is 4.
• The maximum document length is 1,000 words, counting from the 
title page to the end.
• A maximum of 2 illustrations can be accepted.
• There should be no more than 10 references.
• The title (in Spanish and in English), the authors, institutions, 
address and fi gures must be specifi ed in accordance with the 
indications given for original articles.  
• The text will consist of the following sections: a) title page; b) 
clinical case; c) discussion; d) references; e) illustration legends; 
and f) illustrations.
• The manuscript should be typed double-spaced, with 2.5 cm margins.

Images in Otorhinolaryngology and Head and Neck Surgery
• The title (in Spanish and in English) will contain fewer than 8 
words.
• The authors (maximum 3), institution, address and illustrations 
will be specifi ed in accordance with the instructions given above for 
original articles.
• Any explanatory text will be 250 words or less and will contain 
the most relevant information, without references or legends for 
illustrations. All of the symbols contained in the images will be 
adequately explained in the text.
• They will contain a maximum of 3 illustrations.
• If sent by post, 3 copies of the text and images will be attached. 
Texts must be typed double-spaced, with 2.5 cm margins.

Letters to the Editor
• Letters to the Editor will preferably address recent articles in ACTA 
OTORRINOLARINGOLÓGICA ESPAÑOLA.
• They must not exceed 500 words of text and 5 references.

ACTA OTORRINOLARINGOLOGICA ESPAÑOLA accepts electronic 
supplementary material to support and enhance your scientifi c 
research. Supplementary fi les offer the author additional possibilities 
to publish supporting applications, high-resolution images, 
background datasets, sound clips and more. Supplementary fi les 
supplied will be published online alongside the electronic version 
of your article in Elsevier Web products, including ScienceDirect: 
<SURL>http://www.sciencedirect.com</SURL>. In order to ensure 
that your submitted material is directly usable, please provide 
the data in EPS, PDF, TIFF, JPEG, or Microsoft Offi ce fi les -Word, 
PowerPoint or Excel). Authors should submit the material in 
electronic format together with the article and supply a concise 
and descriptive caption for each fi le. For more detailed instructions 
please visit our artwork instruction pages at http://www.elsevier.
com/artworkinstructions.


